Atchison County Historical Society
Digital, still photograph and other audio/video services
The objective of offering photographic, digital and audio/video services is to provide our patrons with quality reproductions of materials in the Atchison County Historical Society Collections. Proceeds from photographic materials reproductions help support the long-term preservation and storage of items in the collection.

Digitial scanning up to 8x10 final image are done in house at ACHS. Black and white prints, copy negatives, color prints, large scale printing and large format digital scanning may be provided from in-house services or contracted from area commercial labs. Other audio/video services will be contracted on a case by case basis. Any non-digital processes pricing may be different from prices stated below – ask for a current quote and availability.

Atchison County Historical Society Members' discount

Members of the Atchison County Historical Society will not be charged a usage fee (for non commercial projects) and will be eligible for contract services at a cost basis if membership is noted in writing when ordering copy and reproduction services.

Digital Scanning Services – Photographic Collections

The scanning of original photographic materials provide for custom quality scanning work consistent with the characteristics of the original image. Scans will be done to order and saved as either TIFF or JPG images, or other format with specific request, at 300 dpi up to 8 x 10 inches maximum image size.

Scans from original negatives or odd formats may be available on a case by case basis, with costs to be determined at the time of the placement of an order. Scans from original 35mm negatives or slides are available up to 8 x 10 inches maximum image size but a surcharge for a storage format may be necessary due to the size of image files when scanning from a negative or slide.

Black & White Services

The black & white rates provide for custom quality photographic work consistent with the characteristics of the original image. A print from an original negative is made according to the best judgment of the photographer or lab processing the order.

Images are printed on RC paper with either a semi-gloss or glossy finish. Unless noted all images will be processed with a glossy or semi-gloss finish – choice made by processing lab. 

Pricing

Digital imaging

Scan from original print in ACHS collection / image
$20

Scan from original 35mm negative or slide
$25

Scan from other formats – glass negative etc.
call for quote

All scanning jobs require a burn charge for formatted CD (multiple images)
$10

Sizes, Prices and Paper Finishes for B&W prints
4x5-from 4x5 negatives only
call for quote

8x10-from 35mm copy negs or existing 35 mm negs
call for quote

8x10-from 4x5 copy negs or existing 4x5 negs
call for quote

11x14-from 35mm copy negs or existing 35 mm negs
call for quote

11x14-from 4x5 copy negs or existing 4x5 negs
call for quote

16x20-from 4x5 copy negs or existing 4x5 negs
call for quote

24x36-from 4x5 copy negs or existing 4x5 negs
call for quote

30x40-from 4x5 copy negs or existing 4x5 negs
call for quote

Sepia Toning
Is no longer available on a regular price basis. 

Should you need this service call and we will seek a custom quote for this service.

Photographic B&W negatives
There is an additional $7 per image copy-work charge (35mm b&w neg) for photographs that do not have negatives available (minimum of 7 negatives-or order can be held until sufficient numbers of orders are on hand). 

4x5 copy negatives are no longer available on a regular basis. If you need this service call and we will seek a custom quote for services.

The Atchison County Historical Society does not sell negatives of images in the photograph collection or unique documents.  Copies from microfilm or published materials may require an additional charge.

Rush services
Normally, black & white orders will be processed in three to four weeks, depending on demand and number of orders to be processed. Large orders may require additional time to complete. Contract lab services may require additional time as well. Rush services will require an additional fee per print depending on the size of the order. Orders requiring rush services will be processed only with prior approval of the executive director of the Atchison County Historical Society. Rush services may not be available for special services from color or other audio or video processes.

Digital scanning orders will normally be processed in two to three weeks, depending on demand and the number of orders to be processed. Large orders require additional time to complete. 

A rush fee of 50% to 100% surcharge will be added depending on turn-around time requested for order. Rush services may not be available for all services.

Note: Scans or Prints will NOT BE RETOUCHED to eliminate imperfections existing in the original image.
Color, computer & other services
All color services will be produced in contract labs, therefore prices will vary depending on availability of original negatives, copy negatives, internegatives, special instructions, etc.

Color print prices
Price is quoted on an the basis of the individual order.

Color slides 
Price is quoted on an the basis of the individual order.

Production scan – Large format scan above 8 x 10 inches
$40 and up depending on final size required and if scan will be from print or negative-must specify formats, software needs and file size.

Audio/videotape duplication

Price is quoted on the basis of the individual order.

Film transfer and duplication

Price is quoted on the basis of the individual order.

Additional Charges

Patrons are charged postage when applicable. All orders are assessed a $5 handling fee. Kansas residents will be assessed the applicable sales tax for their local residence as required by the Kansas Dept. of Revenue.

Prepayment is required on all orders unless arrangements have been made to pay when the order is picked up. Prices are subject to change at any time. Photographic print services may be unavailable at a future date.

The Atchison County Historical Society requires completion of a permission form and the payment of use fees. A copy of the Still Photograph and Audiovisual Permission Form must be completed with any order.

Atchison County Historical Society

P.O. Box 201, The Santa Fe Depot, 200 S. Main Street

Atchison, KS 66002

(913) 367-6238         GoWest@atchisonhistory.org
Atchison County Historical Society
Photo Order Form
Name
Date


Address


Daytime phone


Email address_____________________________________________________________________________

Requested date for completion of order_________________________________________________________

FILL OUT THE INFORMATION BELOW FOR EACH IMAGE YOU WANT A SCAN/PRINT/SLIDE MADE. Please keep a copy of this form as a description list for your use. Since this is the only description that will be received, it is important you fill this form out as completely as possible.
   Type of Document
Description

Catalog Number

Service

Quantity

    Photo/ neg/etc.

of image (item)

or other locator

requested
requested

ex.
Photo

AE as child

ACHS617

scan- tiff

1


Atchison County Historical Society
Photograph and Audiovisual Permission Form
Because copyright ownership has not been established for all of the photographs and materials in our collection, the Atchison County Historical Society requires completion of this permission form. Use fees will be determined from the information on the permission form. Please read, supply requested information, sign and return this form to the Executive Director of the Atchison County Historical Society, P.O. Box 201, 200 S. 10th Street, Atchison, KS 66002.

Name


Institution or Company


Address
Phone


City
State
Zip


requests permission for one-time use (subsequent use requires reapplication) of the photographs and audio/visual materials listed below in a:

Non profit:
(  ) book, (  ) exhibit, (  ) periodical, (  ) film, (  ) poster, (  ) video tape, (  ) calendar, (  ) other


Commercial:
(  ) decorative display, (  ) book, (  ) periodical, (  ) calendar, (  ) poster, (  ) postcard, (  ) book jacket, (  ) filmstrip, (  ) software, (  ) video tape, (  ) slide show, (  ) motion picture, (  ) television, (  ) advertising, or (  ) other


Non-profit fee eligibility: We support the mission of non-profit organizations by providing reduced rates. Non-profit fees are applicable only to those organizations able to prove legal non-profit status by providing suitable documentation such as tax-exempt certificates or letters of identification.

No use fees will be charged to any ACHS individual, organizational or business member, or Atchison County governmental agency for non-commercial projects.
If publishing or production information is available, please complete the following:

Proposed Title:


Publisher/Producer


Publisher/Producer's Address:


Tentative Publishing/Release Date:


Circulation, Special Use, or Number of Minutes:


At time of publication, we request a complimentary copy or tear sheet for the Atchison County Historical Society's research collection. Can you submit a finished copy of project.       Yes_______ No______

Please itemize below each image or audio/video material to be used. Include catalog number and brief description (a photocopy of images to be used may be substituted in lieu of itemizing). If a copy of the photo order form is enclosed, please indicate on the form the images you want to use. Use fees will be determined from this itemized listing. Use fees will not be refunded.

form continued on next page
The user agrees this use will be subject to the following conditions:

1.
The credit line must read "Atchison County Kansas Historical Society"

2.
The images may be used in the direct promotion of the work, but wider use or use in subsequent editions 
will require re-negotiation.

3.
The Atchison County Historical Society makes no representation of exclusive ownership of the rights to 
any image. We are simply granting permission to reproduce from images in our collections.

4.
Use fees must be paid in full prior to the date of publication or broadcast.

5.
The user agrees to defend, indemnify, save and hold harmless the Atchison County Historical Society, its 
employees, officers or designates, from and of any and all costs, expense, damage and liability arising 
because of any claim whatsoever which may be presented by anyone for loss or damage or other relief 
occasioned or caused by the release of said negatives, prints, photographs, broadcast, audio-visual 
materials to the undersigned and their use in any manner, including their inspection, publication, 
reproduction and audio-visual duplication or printing by anyone for any purpose whatsoever.

6.
The Atchison County Historical Society reserves the right to refuse to grant permission and/or provide 
photo reproduction and audio-visual services to anyone who has not complied with our policies.

Please note: The users assumes all responsibility for conforming with the laws of libel and copyright which may be involved in the use of these materials.
I have read and agree to abide by the conditions listed above.

Requested by:





(signature)

(date)

Approved by:





(ACHS representative)

(date)


(Title)

Use Fee Schedule
The following fees will be assessed for the use of photographs and audio-visual materials from the Atchison County Historical Society collections by non members of ACHS. These fees are in addition to other processing and service charges. When completed permission form is returned, an invoice will be issued for use fee charges. The charges must be paid in full prior to the date of the publication or broadcast. Use Fees Will Not Be Refunded.
Scans or still photographs
Non-profit use-$5 per photo
Commercial use

Periodicals/serials (under 10,000)
$20 per photo + $10 additional for Internet



(10,000-100,000 circ.)
$30 per photo + $10 additional for Internet



(100,000 and over)
$50 per photo + $10 additional for Internet


Book Editions, Video, Calendars, Software-educational



(under 5,000 circ.)
$20 per photo



(5,000-20,000 circ.)
$30 per photo



(20,000-50,000 circ.)
$40 per photo



(over 50,000 circ.)
$60 per photo

Special Use


Book jacket, posters, postcards
$100 per photo


Commercial, motion picture, videotape, television use
$50 per photo


Filmstrip/slide show
$20 per photo


Published Advertising use
$100 per photo


Decorative display in a commercial location with credit line
$10 per photo


Decorative display in a commercial location without credit line
$50 per photo

Audio-Visual
Non-profit use

$5 per segment by minute
Commercial use

$20 per segment by minute

The Atchison County Historical Society reserves the right to waive fees or other requirements on an individual basis at the discretion of the Executive Director or the Board of Directors. Such waiver of fees can be made only upon approval or written application.-Special consideration will me made for requests that present historical information about Atchison County Kansas, or are deemed to be a contribution to the ACHS' educational goals. Waiver of fees requires the submission of complimentary copies of finished projects for use in the Society's research files.
