Atchison County Historical Society
Simple Print Request Form – Individual Only
The objective of offering photographic, digital and audio/video services is to provide our patrons with quality reproductions of materials in the Atchison County Historical Society Collections. Proceeds from photographic materials reproductions help support the long-term preservation and storage of items in the collection.

Digital scanning up to 8x10 final image are done in house at ACHS. Prints and large format digital scanning may be contracted from area commercial labs. 

Atchison County Historical Society Members' discount

Members of the Atchison County Historical Society will not be charged a usage fee (for non commercial projects) and will be eligible for contract services at a cost basis if membership is noted in writing when ordering copy and reproduction services.

Print Services. – Photographic Collections
Images are printed from original scans made in-house at the Atchison County Historical Society – prints from these scans are made on either a semi-gloss or glossy finish. Unless noted all images will be processed with a glossy or semi-gloss finish – choice made by processing lab. Simple Print Request Form services will only supply the final print – the scan made for the print cannot be transferred for this type of request. 

If you need a scan for your project – do not use this form – see instead the Photographic Reproduction and Use Fee Form. Visit our website or call for details.

Pricing

Sizes, Prices and Paper Finishes for Prints
8x10-from scan
$30

Other size print
call for quote

Additional Charges

Non-ACHS Members are charged a $5 Use Fee for non-commercial projects – simple print orders.

All-Patrons are charged postage when applicable. 

All orders are assessed a $5 handling fee. 

Kansas residents will be assessed the applicable sales tax for their local residence as required by the Kansas Dept. of Revenue.

Rush services
Normally, print orders will be processed in three to four weeks, depending on demand and number of orders to be processed. Large orders require additional time to complete.

A rush fee of 50% to 100% surcharge will be added depending on turn-around time requested for order. Rush services may not be available for all services.

Note: Prints will NOT BE RETOUCHED to eliminate imperfections existing in the original image.
Prepayment is required on all orders unless arrangements have been made to pay when the order is picked up. Prices are subject to change at any time. Photographic print services may be unavailable at a future date.

The Atchison County Historical Society requires completion of a photo order form & permission form and the payment of fees. A copy of the Simple Print Form must be completed with any order.

Atchison County Historical Society

P.O. Box 201, The Santa Fe Depot, 200 S. Main Street

Atchison, KS 66002

(913) 367-6238         GoWest@atchisonhistory.org
        www.atchisonhistory.org
Atchison County Historical Society
Simple Photo Order Form
Name
Date


Address


Daytime phone


Email address_____________________________________________________________________________

Requested date for completion of order_________________________________________________________

FILL OUT THE INFORMATION BELOW FOR EACH IMAGE YOU WANT A PRINT MADE. Please keep a copy of this form as a description list for your use. Since this is the only description that will be received, it is important you fill this form out as completely as possible.
   Type of Document
Description

Catalog Number

Service

Quantity

    Photo/ neg/etc.

of image (item)

or other locator

requested
requested

ex.
Photo

AE as child

ACHS617

8x10 Print
      1


Atchison County Historical Society
Simple Print Request Form
This form is ONLY for the use of individuals seeking a print of images from the collection for personal use. No reproduction of any type is allowed from images requested using this form. If you are seeking images for a book, Internet, or other printed project please complete the full ACHS Photographic Reproduction and Use Fee Form.

Please read, supply requested information, sign and return this form to the Executive Director of the Atchison County Historical Society, P.O. Box 201, 200 S. 10th Street, Atchison, KS 66002.

Name


Institution or Company


Address
Phone


City
State
Zip


___________________________ requests a print or prints from the image(s) noted on the Simple Print Order Form. I affirm that the image(s) is for my personal use or personal research only and will not be reproduced in any form, digital, book, other print, Internet or other forms of reproduction known or unknown as of the date of this request. The print(s) from this request may not be displayed in a commercial establishment. This print request does not give the owner any copyright or other rights except ownership of the print.

Signed ________________________________________________      Date ____________________________

Do not write below this line

Approved by:





(ACHS representative)

(date)


(Title)
